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Postgraduate Teacher Apprenticeship (PGTA) Employer Nomination Form
This form is a pre-requisite before the apprenticeship candidate completes a DfE application for the PGTA programme with the NIoT. An application cannot proceed unless:
· The main employer agrees to release apprenticeship levy funding to the value of £9000 to fund this course. 
· The apprentice meets the eligibility criteria for a UK apprenticeship.
· The placement school and main employer agree to pay the apprentice at least a UQT1 salary for 12 months from 24 August 2027 to 31 August 2028, contracted for over 30 hours and under 40 hours a week.
If the main employer requires a formal procurement process – please inform the NIoT of this before proceeding with this form. 
All fields are mandatory
	1. Provider

	Provider name
	Sheffield Teacher Training Alliance

	Provider contact email 

Please return this form to this email address. 
	enquiries@sheffieldtta.org


To be filled in by NIoT Campus or Associate College

Employer Details 
	2. About your school

	School Name
	

	Address
	

	Postcode
	

	School URN
	

	Most recent Ofsted date and grade
	

	

	Headteacher name
	

	Headteacher email
	

	

	Name of school contact nominating apprentice (if not headteacher)
	

	Job title of school contact 
	

	Email of school contact
	

	Tel No
	



	3. About your main employer (Trust/Local Authority)

	Main employer name
	

	Address
	

	Postcode
	

	

	Apprenticeship contact name*
	Please read guidance below

	Job title
	

	Tel No
	

	Email address
	

	Number of employees across all employer’s schools
	


* This must be the colleague who is responsible for management of the apprenticeship levy, Digital Apprenticeship Service (DAS) and can ensure contracts are signed for the provision and employment of the apprentices. In almost all cases, for a local authority school, this will need to be a contact at the local authority, not the school itself. 

	4. About the Apprenticeship Levy - please answer which applies to your school

	Does your school pay the Apprenticeship Levy? 

(delete as appropriate YES/NO). If yes, please complete sections 5, 6 & 7
	YES/NO



Employers with a payroll of £3 million or more do pay the apprenticeship levy.  This could apply to community and voluntary controlled schools and academies and free schools’ part of a Multi Academy Trust. It could also apply to large single academies. 
Employers with a payroll below £3 million do not pay the apprenticeship levy.  This could apply to voluntary aided or foundation school, small academies or free schools not part of a MAT etc
Please note if your school does not currently pay into the apprenticeship levy, there are alternative routes available via co-investment or levy transfer. Please get in touch with the team to explore further before continuing with the nomination. More guidance on this can be found in the appendix. 






Candidate Details 

	5. Postgraduate Teaching Apprentice Candidate

	Name
	

	Date of birth (DD/MM/YYYY)
	

	Home address
	

	Email address (work)
	

	Email address (personal)
	

	Phone number
	

	NI number
	

	Degree subject, institution and year obtained
	

	Degree classification
	

	Please confirm that the PGTA candidate (delete as appropriate YES/NO) 

	Is already employed by your school
	YES/NO

	Has GCSE Maths level 4 or grade C
	If not – equivalencies will be required before the programme commences
	YES/NO

	Has GCSE English level 4 or grade C
	
	YES/NO

	Has GCSE Science level 4 or grade C (primary only)
	
	YES/NO

	Has the right to work in England and has eligible residency status
	YES/NO

	Has been ordinarily resident in the UK, the British Overseas Territories, or Crown Dependencies (Channel Islands and Isle of Man) for at least the previous three years
	YES/NO

	Will be able to start teaching up to a 60% timetable of the four days in school from September. 
	YES/NO

	Please briefly outline why this candidate is suitable for the Postgraduate Teaching Apprenticeship route to QTS:
(e.g. teaching experience, career progression, value to the school, etc.)
	







	6. Course 


	Phase 
(delete as appropriate)
	Primary/Secondary

	If secondary: Subject
	

	If primary: Age range 
(delete as appropriate)
	Primary 3-7
Primary 5-11

	Are you considering the SEND PGTA route which is a primary QTS qualification? (delete as appropriate)
	YES/NO


NB: The age range for the SEND PGTA does not have to relate to the actual age of the children who will be taught by the apprentice during their training year and beyond. As stated in DfE Guidance (May, 2023):  “… while the ITT Criteria are clear that the ITT course curricula as a whole must be appropriate for the subject, phase and age range that the trainees will be teaching, this should not preclude experience in special schools where the curriculum being delivered may be aligned to the capabilities and needs of pupils rather than to their age.” (DfE, 2023)  


Declaration
I confirm that the information provided is correct to the best of my knowledge, that the main employer has consented to fund this apprenticeship and that the apprentice meets the qualifying criteria to support my claim for full costs of the apprentice training.
An electronic signature is required here or this form cannot be processed. 
	School representative name: 
	

	School representative role:
	

	School representative signature:  
	

	Date:
	









Appendix – Levy Transfer and Co-investment options
What is a levy transfer? 
An apprenticeship levy transfer is when a business or charity chooses to transfer up 50% of their own levy funds to a different employer. Transferred funds are used to pay for 100% of the training and assessment costs of the apprenticeship up to the maximum funding band. 
What is a co-investment? 
This is where an employing school will share the cost of training and assessment with the government. 
· For new starts from 1 August 2026 where a levy payer has insufficient funds in their DAS account the government will pay 75% of the apprenticeship training costs (up to the maximum funding band) with the employing school paying the remaining 25% directly to the training provider. 
· For new starts from 1 August 2026 where an employer does not pay the levy and their apprentice is aged 25+ (at the start of their apprenticeship training), the government will pay 95% of the apprenticeship training costs with the employing school paying the remaining 5%. 
· For new starts from 1 August 2026 for any apprentice aged between 16-24 years old at the start of their apprenticeship training and where an employer does not pay the apprenticeship levy, the government will fund all apprenticeship training and assessment costs.
Levy transfer & co-investment guidance for schools 
	How can a school get a levy transfer? 
	Two options: 
•  A business can ‘pledge’ their levy funds to a school directly. 
•  A school can ‘apply’ for a levy transfer from a participating business or charity. 
*Search funding opportunities here 

	What does a school need to do to receive funds via a levy transfer from a participating business or charity? 
	•  Set up a Digital Apprenticeship Service (DAS) account if the school does not have one 
https://www.gov.uk/guidance/manage-apprenticeship-funds 
•  If the school has an account, levy transfer payments will go direct into their existing DAS account. 
*The school will need to know the expected apprentice start date 

	Can a school employ more than one apprentice using transferred levy funds? 
	•  Yes - a school can apply for multiple apprentices within one application if they are undertaking the same apprenticeship standard. Each apprentice must be a new start. 

	What is the approval process after applying for levy transfer funds? 
	•  The business or charity will review the school’s application and either accept or decline it. There may be an automatic approval in place if the applying school meets all the criteria. 
•  The school must ‘confirm’ the fund transfer if successful with the application. 
•  The ESFA will then pay the training provider monthly. 

	What happens if a school has used all their levy funding for the financial year? 
	•  A co-investment payment will be paid to the training provider. This payment is set up between the school and the training provider directly. It could either come out of the school’s budget or an application for a levy transfer could be made. 

	What is the process for paying the 25% contribution to the NIoT? 
	•  The NIoT will invoice for the 25% (£2250) in month 3 of the apprenticeship. 
•  If an apprentice withdraws within the first 6 months, the school will be eligible for a partial reimbursement. This will be paid back to the school by the NIoT. 
•  This process will also be outlined in the school’s main employer agreement. 
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